\YAQ X g

In The Name Of God

International Professico i L Communication

(Rafat Hajizadeh (PhD)



=ATYA s, osliesls o

Hajizadeh, Rafat

International professional communication/ Rafat Hajizadeh. :
AT =790 us ol gyl ol

W\ TF

978-600-7135-44-0 :

s

oSl 1

wdlibsmgd

wriboel wSloisl ) -~ Sluabos g AallSs - Sl Oy

Enalish language - Conversation and phrase books -- Study and teaching :
PENTIfzTwalld 170 @

YTATY

TOV_RTVF

A =i

iy

by ol g Olsac
padii rhasealio

S ol wlardn
Sl

Caaddasly

s  sasgils]
Eso90

Esog0

8, 45 Sais 0,
LSS LS50 00
O 0 pewrliciyliS oleuss

Intern2*ional i ofessional Communication

oolj > by ToNun o

s ol 4l 1l
b 93] 10 By >

% Al P :.\,.? t',.b

i\ 18 jloww

llanl y Sl < b 1 Blwo g Dl (SS9

'_l.ll"Q.; VFees iiond

AYA-F+ - —YATO-FF— 180l
ANY-YYITAF tolyon FEEONAYY : S8 —FEYAPAYY : (il s e ol b
www.sayebanehonarir Emailsayebanehonar@yahoo.com




International Professional Communication 3

Preface
Unit One

Unit Two
Unit Three
Unit Four
Unit Five
Unit Six
Unit Seven
'Unit Eight
Unit Nine

Unit Ten

Appendixes ........

Table of Contents

Travel / Making Airline Reservation..............cccccooceecvvimvsrimsvsssinies 7
Adjectives vs. Adverbs

in-flight Meals / Landing Card ............coccervveeenrnncccemseensessennnnn 18
Camparative, Superlative Adjective

Baggage in Hall / Picking Up @ Car...........evimmicesnescessssesenes 25
Simple Present tense

The parkers’ Wish /A Ride Downtown.........oeereeieeeeeeeens ivesenns 35
Adverbs of Frequency

Arriving at 2 Hotel / Concierge Desk..........cc.cooceccenmiiviainnns |
Simple Past Tense

Elevators / A Taxi Ride.......ccccooccieiieeeonere 000 s e, LA 51
Present Continuous Tense

Appointments / Appointment with the DoCiur...c.ieceerieecrennnce. 65

Past Continuous Tense

Heads or Tails / Breakfas. Bu fet...........cccovveniiereimresmesmserscessenes 73
Future

An Evening OQut/ Hotel Recr MioN....viiiimeerrcesneesemmmeessessneenees 81
Modals: Can / could

Clty Guide [GIHRSIOMD.........c.couicoiiasisiosammssirissasmnns T 91

Modals: Lfay, Mig: ..

Appendix 1: Exam Samules

Appendix 2: Regular Verbs

Appendix 3: Irregular Verbs

Appendix 4: Dictionary Pronunciation Guides



4 International Professional Communication

Bibliography
Preface

International professional C_ommunication is a multipurpose sourcebook which is
aiming to strengthen communication skills of the university students in their early
stages of academic studies. During academic courses, students have limited time
dealing with a number of English texts and tasks to accomplish their studies. Con-
sidering that the majority of Iranian students lack dialogue and communication in
English language, the provided tasks put main focus on the ~tud s’ schemata as
well as their presumed goals in an English course.

The conversation and reading texts of the Internatio-al 7 .. ‘essirnal Communica-
tion have been selected from authentic sources and ke, * unti uched. According to
Byrd (1997), the difficulty of a text is not due to its vora nlacy or structure but mere-
ly because of the readers’ schemata. Thus, the s. lecty 1 ~ assages are not arranged too

far from the students’ priorities and needs in ¢ smn.unication.

To improve and enhance convers. ‘ior and .<.ding skills and fluency several steps
are applied including engaged instruc. ‘e and informative dialogue and reading pas-
sages; and further practice is ap, lied Wy generative exercises such as dialogue drills
and vocat;ulary comprek=nsi n o 2reises.

To be more effectic ., th - topic is explained by the instructor; moreover by ask-
ing students ab wu. thuir personal opinion they are provoked to participate in the
conversation aod . rainstorm ideas and experiences. The conversation dialogues are
required to U= <ad by the instructor, followed by asking some questions about the
dialogue and reading from the class to assure that they have understood the context.
The dialogue, reading and vocabulary comprehension exercises are preferred to be
done in groups in the classroom. Students read them as a role-play and after few

times reading, its best that the role-play is practiced with the books closed.

There are sections of grammar, word order, and the structure of sentences in each
unit which are exclusively followed by the comprehension exercises. Focus on these
sections lead the students to achieve some more grammatical awareness, and fa-

miliarity with English word formation in their academic studies, which are selected
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based on the student’s main subjects demands on learning intermediate English to
equip them with ultimate understanding of the upcoming English texts in their stud-
ies. According to, Byrad (1997), and Hughes and McCarthy (1998), we do not have
such things as difficult or easy grammar. It is just a matter of teaching or learning
ability of a particular structure.

Appendixes are provided at the end of the book to familiarize students with English
pronunciation guides, English test samples and some studies about regular and ir-
regular verbs that might be thought by the instructor in case the need arizes. The
sample tests are exclusively helpful in putting the students in the real sitwat, = of the
exam session and familiarize them with the time management and fluency.

In short, the author hopes the current book could ensure tha {ne si. dents remain
engaged, motivated, and successful in class and beyond; ar_ o a bizve the goal of
improving the most common dialogue and communication s'ulls o1 the students in a
way that they also enjoy learning which helps in mainta. »ing wnem in the long term
memory as an effective learning.

Although the author has done her best, but . ~ 1 ok is perfect. To develop and make
this work more effective and comprehensive a, v suggestions or comments are en-
tirely welcome by the following em:! ac, irese;

Rft_hajizadeh@yahoo.com
Rafat Hajizadeh



