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Preface

Sentence Writing Simplified is a brief yet thorough grammar and
punctuation guide for students of composition, office personnel
who need an easy-to-use desk reference, or anyone else who
wants to ensure that his or her written communications are clear
and correct.

Part T presents the basics of grammar—the parts of speech,
phrases, and clauses—in a logical way. Definitions and explana-
tions are repeated when necessary; readers who don't go through
the text from front to back will not be lost. Four chapters, Chap-
ters 5 through 8, show how to construct sentences that are not
only grammatically correct but alsoiare interesting and varied.

In Part II, punctuation is explained in clear-cut rules, offering
a concise yet complete guide to all of the major punctuation rules
of Standard English. Each of the most confusing marks of punctu-
ation is covered in a separate chapier.

Clear explanations, numerous examples, and a comprehen-
sive index make Sentence Writing Simplified an ideal reference to
grammar and punctuation.

Norwood Selby





